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	APPLICATION FORM

CEDA COVID – 19 RELIEF FUND AND ESSENTIAL SUPPLIES LOAN 
	Revision No.: 01

	
	
	Effective Date:01/04/2020



	Company / Applicant  Details  

	Business Name/ Applicant 
	
	Company No:

	Date of Incorporation
	

	Contact Person
	
	Tel: 



	Nature of business
	

	Business Location
	

	Loan Amount (BWP) 
	
	Term
	
	Sector
	

	Sub- Sector
	

	Name
	

	Signature
	

	Date
	


1. Personal Details (If Company, complete for all Shareholders) 
	Title 
	Mr. 
	Mrs. 
	Miss 
	Other (State title) 

	Surname 
	

	Other Names 
	

	Omang Number 
	

	Date of Birth 
	

	Marital Status (tick the correct one) 
	Married 
	Single 
	Divorced 

	Postal Address
	
	
	

	Physical Address
	
	
	

	How long have you been at this address
	
	Telephone
	

	Email
	

	Name and Address of Employer
	

	

	Title 
	Mr. 
	Mrs. 
	Miss 
	Other (State title) 

	Surname 
	

	Other Names 
	

	Omang Number 
	

	Date of Birth 
	

	Marital Status (tick the correct one) 
	Married 
	Single 
	Divorced 

	Postal Address
	
	
	

	Physical Address
	
	
	

	How long have you been at this address
	
	Telephone
	

	Email
	

	Name and Address of Employer
	


2. Corporate Details (if a company) 
Shareholders 
	Name (in full) 
	Date of

 Birth 
	Nationality 
	Omang No. 
	Position 
	% Shareholding 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	100% 


	Project Description: 
(Give a brief description of the project and how COVID- 19 has affected business operations/ opportunity that has arisen out of the Covid-19 effect - Essential Supplies Loan)




	Type
	Amount
	Period of Relief/ Repayment Period of Essential Loan

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. Please indicate the type of relief (e, g Rent, salaries, utilities, stock etc) Or type of items to be financed, if it is a business opportunity in line with Covid-19
4. Details of existing CEDA loan(s) (If already existing client)

	Purpose of Loan
	Account Number 
	Loan Amount 
	Repayment Amount 
	Repayment 

Period 
	Amount Outstanding 

	
	
	
	
	
	

	
	
	
	
	
	


	5. Does the company/ promoter have any loans from other Financial Institutions? 
Yes [ ] No [ ] 



	Financial Institution Name 
	Account Number 
	Loan Amount 
	Repayment Amount 
	Repayment 

Period 
	Amount Outstanding 

	
	
	
	
	
	

	
	
	
	
	
	


6. Commercial Bankers

	Bank Name 
	
	Branch 
	

	Account Number 
	

	Address 
	

	Telephone 
	
	Facsimile 
	


7. Did you benefit from any other Government interventions/ Incentives aimed at addressing COVID- 19 Pandemic effects (YES/ NO)

IF YES (Explain)

	


8. For CEDA Official Use

	CEDA COVID-19 RELIEF FUND AND ESSENTIAL SUPPLIES LOAN CHECKLIST (REQUIRED DOCUMENTS)
	TICK

	1. Company resolution to borrow
	

	2. Copies of Shareholders & Directors IDs
	

	3. Personal Balance sheets of Shareholders & Directors
	

	4. CVs of Shareholders & Directors and/or Management
	

	5. Copy of Marriage Certificate where applicable
	

	6. Copy of Deeds Marriage Instrument (Form A or B) 
	

	7. Certificate of incorporation
	

	8. Memorandum & Articles of Association
	

	9. Form 2
	

	10. Form 4 & 5
	

	11. Share Certificates
	

	12. Copy of licence to operate the business
	

	13. Quotations from suppliers 
	

	14. Financial statements for at least 3 years ( in case of existing operations)
	

	15. Financial projections (Balance Sheet, Income Statement & Cash flows) for 12 months or 3 years for loans longer than 2 years
	

	16. Management Accounts (For existing businesses if the period of the past financial statements is more than 3 months) 
	

	17. Personal Balance sheets of all shareholders
	

	18. Lease agreement (where applicable) 
	

	19. Utility Bills (Not more than 3 months old) 
	

	20. 6 months bank statements (for existing businesses)
	

	21. Proof of title deed for the property to be used as security (where applicable) 
	

	22. Tax Clearance Certificate (Valid at least until end of December, 2019) 
	

	23. Consent for Agreement of Deed of Cession over payments for Purchase Orders issued by Government or Private sector entities.  
	


	Compiler
	HBN
	Approving Officer
	CEO

	Department
	Branch Network
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